
 

Mail Room Receives Application 

Director-General Approves Application 

Case Assignment Office Distributes Cases 

Clerk verifies new applications and transfers 
cases that need further examinations to the 

executor 

Legitimate 

Proceed with 

execution 

procedures  

Not Legitimate but 
Supplements, 

Amendments, and 
Corrections Allowed 

Notify Organization Concerned 

to Supply Supplements, 

Amendments, And Corrections 

in Time 

Supplements, 

Amendments, 

and Corrections 

Supplied 

 

Supplements, Amendments, and 

Corrections Not Supplied 

Rejected 

Not Legitimate and No 
Supplements, 

Amendments, and 
Corrections Allowed 

 

No jurisdiction 

over case 

Transfer the Letter 
of Jurisdiction to 
the Office for the 

Execution of 
Jurisdiction 

Flow Chart I :  

Processing Procedures for Case Transfers to Relevant Divisions 


